
COMPENSATION
The monthly salary range for the Assistant City 
Manager position is $17,402 - $21,752; placement 
within this range is dependent upon experience 
and qualifications. The City also provides an excellent 
array of benefits that include:

• CalPERS classic/legacy employees will have a retire-
ment formula of 2% at 55.

• New members (PEPRA) will have a retirement formula 
of 2% at 62.

• City paid life insurance policy for $350,000.

• Twelve (12) paid holidays per year. 

• Administrative leave per year of up to eighty (80) hours. 

• Up to two (2) floating holidays per year. 

• General leave (sick and vacation) accrual based on years 
of service. Years 1-4 accrue 22 days per year. 

• Auto Allowance ranging from $200-$350 per month. 

• City contribution of $350 per month to a Deferred Com-
pensation Plan (457).

• City contributes the equivalent of the monthly premium for 
Kaiser Employee and Two + coverage towards Flexible 
Benefits Plan (IRS Code 125).

• City contribution of full cost of dental coverage on behalf 
of employee. 

• City contribution to Retirement Health Savings Account of 
$150-$300 per month based on years of service.

• City contribution of full cost of vision coverage for employee 
and dependents.

• City’s full Compensation and Benefits Program:  
KM_C454e-20221201183913 (belmont.gov)

TO APPLY
If you are interested in this out-
standing opportunity, please 
apply online at:

www.bobmurrayassoc.com

Filing Deadline: 
April 17, 2023

Following the closing date,  
resumes will be screened  
according to the qualifications 
outlined above. The most 
qualified candidates will be  
invited to personal interviews 
with Bob Murray & Associates. 
A select group of candidates 
will be asked to provide refer-
ences once it is anticipated 
that they may be recommend-
ed as finalists. References will 
be contacted only following 
candidate approval. Finalist 
interviews will be held with 
the City of Belmont. Candi-
dates will be advised of the 
status of the recruitment  
following selection of the  
Assistant City Manager. 

If you have any questions, 
please do not hesitate to call 
Ms. Valerie Phillips at:

(916) 784-9080

ASSISTANT 
CITY 

MANAGER



THE COMMUNITY
The City of Belmont, CA is a close-
knit community, known for its 
graceful foothills and open spaces. 
Belmont is situated half-way between 
San Francisco and San Jose, in San 
Mateo County, with a population close to 
27,000.Known for its wooded hills, views of the San 
Francisco Bay and stretches of open space, Belmont is 
a quiet residential community in the midst of the culturally 
and technologically rich Bay Area. With a strong sense 
of community and a small-town ambiance, it’s no wonder 
this tranquil City is a desirable place to live.

Covering 4.6 square miles of lush, wooded hills and bay 
marshlands, Belmont is just a short drive from the Pacific 
coast with striking views of San Francisco Bay. As a part 
of San Mateo County, Belmont has three major airports 
close by. With San Francisco and the Silicon Valley only being 
an arm’s reach away, Belmont enjoys a diverse, multi-cultural, 
and cosmopolitan ambiance.

Belmont’s residents are family oriented, well educated,  
engaged, and are committed to preserving the community’s 
values and quality of life. The City is proud of its educational 
system and boasts strong public and private schools,  
including Notre Dame de Namur University. Belmont also has 
a long history of supporting the arts, and houses several 
artist studios and the Twin Pines Art Center. 

THE ORGANIZATION
The City of Belmont was incorporated as a General Law 
city in 1926 and operates as a General Law City under a 
Council-Manager form of government. Under this form  
of government, the five-member City Council provides 
legislative direction and sets City  
policy. The City Council is 
comprised of the Mayor, 
Vice Mayor, and three 
Council Members. In 
addition to the City 
Manager, the City 
Council appoints 
a City Attorney. 
The organization is 
broken into six (6) 

departments including Admin-
istrative Services, Community 
Development, Parks & Recre-
ation, Police, and Public Works. 
Fire services are provided 
through a JPA with the cities 
of San Mateo and Foster City.

Belmont is fiscally stable with 
a FY 2023 budget of $87.5 
million. The City has a mission 
to enrich the quality of life for 
the community with services 
provided for a safe, fulfilling, 
and vibrant life. Belmont’s vision 
statement touches on:

• Distinctive Community  
Character

• Easy Mobility
• Natural Beauty
• Thriving Culture
• Thriving Economy

To learn more about the City, 
please visit:

https://www.belmont.gov/home

THE POSITION
The Assistant City Manager, 
under general direction of 
the City Manager, serves as 
the operations officer for the 
City working closely with the 
City Manager and Depart-
ment Heads in implementing 
City Council policy directives. 
Assisting and participating in  
developing and implement-
ing related goals, objectives, 
and polices. The Assistant 
City Manager will primarily 
lead the Economic Develop-
ment and Housing functions 
of the City. Duties may in-
clude but are not limited to 
the following:

• Directing and reviewing 
the activities and op-
erations of the Com-
munity Development 
Department and 
overseeing the ex-
ecutive leadership 
and management 
of the Housing and 
Economic Develop-
ment Services.

• Conducting presentations 
to the City Council and other 
Boards and Commissions as 
needed.

• Conducting studies, surveys, and collecting information 
on complex operational and administrative problems;  
analyzing findings and preparing reports of practical  
solutions for the City Manager. 

• Coordinating the Public Information efforts of the City. 

• Initiating teams’ approach with operating departments in 
identifying, coordinating, and implementing city-wide customer 
service standards. 

• Analyzing the finances of the City and working with the 
Finance Director in developing optimal financial systems. 
Assisting with the development of financial systems 
in addressing future organizational needs. 

• Working with operating departments to man-
age the City’s Risk Management Program. 

• Conducting legislative analysis and de-
termining the effect of proposed legislation 
of City operations and finances.

• Assisting with the City negotiation process 
with bargaining units as assigned. 

THE IDEAL CANDIDATE
The City of Belmont is seeking a confident, 
fast-paced, and hands on Assistant City Manager. 
The ideal candidate will be a passionate and innovative 
team builder that represents the City with integrity 
and professionalism. The incoming Assistant City 
Manager must be politically astute and sophisti-
cated in areas of succession planning, community, 
and economic development. The incumbent 

will have the ability to establish 
and maintain excellent working 
relationships based on lead-
ership rather than authority. 
The Assistant City Manager 
will be open and willing to 
meet, listen, collaborate, and 
find solutions developing staff 
and project management. 
The city seeks a forward-
facing leader who is both 
detail oriented and has a 
proven track record in man-
aging economic development 
and large complex commercial 
and housing projects while 
supporting both the commu-
nity and the organization.

The new Assistant City Man-
ager must have a knowledge 
of operations, services, and 
activities of a government 
municipality; principles and 
practices of budget prepara-
tion, administration, and  
personnel administration. An 

individual who can inter-
pret and apply Feder-

al, State, and local 
policies, laws and 
regulations will  
succeed. Qualified 
candidates will 
possess a bach-

elor’s degree in 
public administration, 

business administra-
tion, or a closely related 

field and must have six (6) 
years of increasingly respon-
sible experience in administra-
tive management. Experience 
in overseeing administrative 
functions and a master’s  
degree is highly desirable.
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